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1. Giéi thiéu so lwgc phan mém

2. Ping nhip, thay ddi thong tin tai khoan
- M6 trinh duyét web, nhap dia chi sau dé vao phan mém:

https://danhgiacchccapxa.thuathienhue.gov.vn/

- Man hinh dang nhap xuat hién nhu sau:

PHAN:MEM BANH GIA, XEP.L.OAI CONG TAC CAlI CACH HANH CHINH
TAI UBND CAC XA, PHUONG, THI TRAN

Tai khodn

Mat khau

bang nhép

908 YRRl |
©-2021 S& Noi Vutinh Thira Thién HLIé

Man hinh ddng nhdp vao phan mém
- O khu vyc Piang nhap, nhap tén diang nhap va mat khau, sau dé kich chon Ping nhap
dé vao phan mém.
Lueu ¥ Tai khodn ding nhap 1a tai khoan ding dé dang nhdp vao hé théng SSO (hé thong

Xac thuc tap trung cua tinh)
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3. Hwéng din tw cham diém danh gia
3.1. Phén céng ty danh gida
- Chtrc nang nay do lanh dao phu trach cua don vi thuc hién
- Sau khi dang nhap thanh cdng, phan mém kiém tra don vi ndo chua phan cong thi man
hinh hién thi chitc nang “Phéan cong danh gia”.

- Hoic tai menu trai cua phan mém kich chon “Phan céng danh gia”

©® Tydanhgia
Thuic hién danh gia

& Phan cong danh gia

= Kétquadanh gia

- Man hinh hién thi danh sach cac tiéu chi ty danh gia trong nam, tai day linh dao don vi
chon ngudi duoc giao phy trach cham diém danh gia theo ting tiéu chi, sau d6 nhan nut
“Luwu phin cdong” dé hoan tat.

PHAN CONG DANH GIA CAI CACH HANH CHINH NAM 2022 m

Linh vuc/Tiéu chifTiéu chi thanh phin Nguoi dudc giao

1. CONG TAC CHi DAO PIEU HANH CCHC Chon

1. 1. K€ hoach CCHC

1. 1. 1. Ban hinh k& hoach CCHC Chon

e s . ) . Chaon
1. 1. 2. Miic d& hoan thanh ké hoach CCHC :

1. 2. Thuc hién ché dé bao cdo dinh ky Chen

1. 3. Cong tic kiém tra, gidm sdt CCHC

o . . PP Chaon
1. 3. 1. Kiém tra, giam sat cong tac CCHC

Man hinh phdn cong danh gia cadi cach hanh chinh nam hién tai

Luu y: Truong hop tiéu chi khdng cé chuyén vién phy trach thi c6 thé bé qua, diém sé

dwroc cham trong qué trinh phé duyét cia lanh dao
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3.2. Quy trinh tw danh gia
3.2.1. Thuyc hién danh gia

- Chtrc nang nay do can bo phu trach thuc hién theo tiéu chi dugc phan cong

- Tai menu trai ciia phan mém kich chon “Thuc hién danh gia”

©® Tudanhgia

- Man hinh hién thi danh danh céc tiéu chi can danh gia da dwoc lanh dao phan cong.

[J Hién thi tat ca tiéu chi & Hoan thanh

piém toi Tu ddnh

Linh vuc/Tigu chi/Tiéu chi thanh phan Tai liéu kiém ching/Giai trinh

da gia
TONG CONG 30.00 25.69

1. CONG TAC CHi BAO DIEU HANH CCHC 6.00 8.70
1. 1. K& hoach CCHC 2,00 2.00

O mruéing hdp khéng phdt sinh nhiém vu
1. 1. 1. Ban hanh k& hoach CCHC Gisi trinh
. iai trinh:
Yéu cdu: 1.00 ‘!:'
Al s . o abe
- Bat yéu cou theo hudng dan cia cd quan cap trén
- Khéng dat yéu ciu theo hu'dng dan cda cd quan cdp trén

O Truding hap khéng phdt sinh nhigm vy Gidi trinh:
aa
1. 1. 2. Mife d6 hoan thanh ké hoach CCHC Tai ligu gidi trinh:
Yéu céiu: 1.00 @ demo2.docx
- Hoan thanh tir 80% - 100% ké hoach thi diém ddnh gia dudc tinh theo ty I€ % demo.docx
- Hodn thanh dudi 80% ké hoach: 0 Tai lidu kiém ching:
demoZ.docx

Danh sach cac tiéu chi dwoc giao danh gid trong nam

- Tai man hinh “Danh sach cac tiéu chi dugc giao danh gia trong nam”, kich vao tén tiéu
chi can cham diém. Man hinh hién thi from cham diém theo 5 hinh thitc chim diém
nhu sau:

e Mot lya chon — diém cé dinh: Nguoi ding lya chon 1 trén nhiéu thang diém c6

dinh da thiét lap truéc.
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Ban hanh ké hoach CCHC

Thang diém danh gia Piém téi da Tu ddnh gia
Dat yéu ciu theo hudng dan cla cd quan cdp trén L.00 ®
Khdng dat yéu cau theo hudng dan cla cd quan cip trén 0.00

Piém sd 1.00

Giai trinh - tu danh gia (*)

ndi dung giai trihc

Tai liéu kiém chiing

=)

Man hinh chdm diém theo hinh thize “mdét lya chon — diém cé dinh”

e Nhiéu lya chon — diém cé dinh: Ngudi dung chon 1 hoic nhiéu thang diém cb

dinh da thiét lap trudc.

Kiém tra, giam sat cong tac CCHC

Thang diém danh gia Piém toi da Tu danh gia

UBMD cip %3, cac t6 chic doan thé: 0,5 0.50

Pang ly, HDND: 0,5 0.50
Piém s& 1.00

Giai trinh - tv ddnh gia (*)

Tai ligu kiém ching

=

Man hinh chdm diém theo hinh thize “nhiéu lya chon — diém cé dinh”’

o Nhap diém ty Ié - diém thay doi: Nguoi ding nhap diém ty Ié va kich ndt “Tinh”

phan mém ty dong tinh diém theo quy dinh
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Mdc d6 hoan thanh ké hoach CCHC

Dilf ligu diu vao (%):

Tu danh gia

Thang diém danh gia
Hoan thanh bl 80% - 100% ké hoach thi diém danh gia dude tinh theo ty 18 %

Hoan thanh dudi 80% ké hoach: 0

Giai trinh - tuf danh gia (*)

aa

Tai ligu ki

Thém ti Bgu

Biém tdi da

1.00

0.00

Piém sd

Tu' ddnh gia

]

1.00

£ ]

Man hinh chdm diém theo hinh thize “Nhdp diém ty 1¢ — diém cé dinh”

e Nhap diém cu thé: Nguoi dung nhap diém cu thé vao 6 di liéu dau vao

Thy/c hién ché dé bao cao dinh ky

Dif ligu dau vao:

Tu ddnh gia

Thang diém danh gia
Thuc hién day did vé s6 ludng, ndi dung va thadi han theo gquy dinh: 1

Thiéu mdi bdo cdo/bdo cdo khéng dat yéu ciu holic khéng od phu lue bi trif 0,25 diém
Giai trinh - ty danh gia (*)

Tai ligu kiém chiing

Piém tai da

1.00

0.75

Digm =8

Tu danh gia

~]E

Man hinh chdm diém theo hinh thize “Nhdp diém cu thé”
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- Ngudi dung nhap néi dung giai trinh, tu danh gia va dinh kém file tai liéu kiém ching

theo quy dinh

Gidi trinh - tu danh gia (*)

Tai ligu kiém ching

Them tai liéu

- Nhan “Luwu” dé hoan thanh chim diém trén mdi

tiéu chi

[ Hién thitét ca tidu chi

Thure hign déy du vé sé luang, ndi dung va thoi han theo quy dinh: 1
Thigu méi bdo edo/bdo edo khing dat yéu edu hode khing ed phy luc bi trir 0,25 diém

Linh vueTidu chi/Tiéu chi thinh phin pidm toi da Ty ddnh gid
ToNG C I 3000 25.69
1
1. CONG TAC CHi DAD DIEU HANH CCHC 1 > 1 s.00 a.70
‘A 7 L4
. 1 b danh !
1. 1. K& hoach CCHC . 1em tu an gla | 200 2.00
! ;
___________ ~< -
- So ~
Yéu céu: i So N e
Dot yéu céu theo huéng dén clia cd guan cdp trén <~ S
- - ) ! - = - ~
Khéing dat yéu ciiu theo hung ddn clo cd quon cdp trén ~ : ~
S
x.
1. 1. 2. Mifc 6 hodn thanh ké hoach CCHC
Yéu ciu: 1.00 [ 1.00]
- Hodn thanh tif 80% - 100% ké hoach thi diém ddnh gid dudc tinh theo ty 1§ %
- Hodn thanh dudi 80% k& hoach: 0
O Trding hoy
1. 2. Thuc hién ché 46 bdo cdo dinh ki
véu ciu: 1.00 [o.75]

Tai ligu kiém chiing/Giai trinh

Gidi trinh:

Tai lidu kiém chiing:

ek N
1

' File tai liéu kiém
1 chung va giai

! trinh

1

1

Man hinh két qua sau khi thuc hién chdm diém trén tiéu chi

- Truong hop tiéu chi khdng phat sinh nhiém vu trong nam, tai vi tri trén cung cua tén tiéu

A

chi, nguoi dung tich chon vao 6

“Truong hop khdng phéat sinh nhiém vy”

- Tuyén truyén ngi dung CCHC théng qua cde phudng tién thong tin dai ching: 0,5

1. 3. Céng tic kidm tra, gidm sdt CCHC 2.00
Tru'dng hop khdng pha
1.3. 1. Kiém tra, & ’ B A A LA
Tich vao day dé xac 100
UBND edp xd, cdc 16 chife dodn thé: 0,5 A 1A
Ddng dy, HOND: 0,5 nhan nhl@m Vu
A 7 -
C) o b g e snh i v khdng phat sinh
1. 3. 2. Xif ly cdc vdn dé phét hién qua kiém tra
YEu cau: 1.00
- TUf 70% - 100% s6 vdn dé phdt hidn duge x0 ly/kign nghi xd 1y thi digm dénh gia dude tinh theo ty 18 %
- DUl 70% 6 véin bén d@ xit Iy/kién nghi xi Iy: 0
1. 4. Cong tac tuyén truyén CCHC 2.00
] T
1. 4. 1. Tuyén truyén trong can bd, céng chiic
Yéu cau: 1.00

- Ta chife ddnh gid tang két vé thue hién cdng tde CCHC eda dia phung hdng ném (6 thé lang ghép véi HEl nghi khdc): 0,5

Giai trinh:

khong phét sinh

Truong hop khong phat sinh nhi¢m vy
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Giai thich trudng hgp khong phat sinh nhiém v

Giai trinh ly do”

File gidi trinh

From giai thich ly do khéng phat sinh nhi¢m vy

- Nhap 1y do sau d6 nhan nat “Luu” dé xac nhan nhiém vu khong phat sinh trong nim

1. 3. Cong tac kiém tra, gidm sat CCHC 2.00 0.89

Truding hotp khdng phdt sin

1. 3. 1. Kiém tra, giam sat cong tac CCHC s

P Giai trinh:

¥EU ediu: 1.00 [[0.00] . )
e e . - Ly do khong phat sinh

- UBND cdp x8, cde 18 chie dodn the: 0,5

- Déng dy, HOND: 0,5 ==
¥ - Ly -
-~
O Truding hop khdng phdt sinh nhigm vy 1 _-" - : v
- , A
1. 3. 2. Xii Iy cdc vin dé phit hién qua kiém tra : Tleu Chl khong |’ - ’,’
Yéu edi: , . ~ -7 100 [ 0.9 ]
_ T 70% - 100% s5 véin d& phdt hién duge xii Ij/kidn nghi x Iy thi diém n’ajl phat sinh s& du() C -7
- Dudi 70% 6 wiin bdn da s ly/kién nghi xd 1y: 0 =R . \ 9 Y e
i hién thi mau dé va |
P - 5
1. 4. Chng tac tuy@n truyén CCHC =R R 1 2.00 1.68
1 hienthilydo
O Trding hop khdng phdt sinh nhigm vy A ) - 1
g hoj L 1
1. 4. 1. Tuyén truyén trong can bé, céng chilc 1 khong phat Slnh 1
Yéu cau: 1 : 1.00

- Td chife danh gid téng két vé thue hign cdng tde CCHC cda dia phudng .'m'q e ———
- Tuyén truyén ndi dung CCHC théng qua cde phudng tién théng tin dai ching: 0,5

Két qud sau khi xac nhdn trirong hop khong phét sinh nhiém vu

- Tiép tuc chdm diém tuong tu cho cac tiéu chi cho dén khi cham hét cac tiéu chi duoc
giao va man hinh hién thi nt xac nhan

Xac nhan hoan thanh nhiém vu danh gia!

Ban khong thé tiép tue danh gid néu xac nhin hoan thanh! Xic nhin hoan thanh?

1 =3

- Kich vao nat “Xac nhan” dé qua trinh cham diém tu danh gia caa chuyén vién phu trach

va chuyén lanh dao phé duyét
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- Chuyén vién mudn diéu chinh lai diém thi c6 thé y8u cau lanh dao tra lai két qua thuc

hién chAm diém lai bang cach nhan nat

¥&u cdu md chic nang tu danh gia!

Ban mudn yéu ciu md lai chiie ndng tu danh gia?

- Kich vao nat “X&c nhan” dé yéu cau lanh dao ma lai dé chim

3.2.2. Phé duyét két qua chdm diém va guri bao céo

- Chtrc nang nay do lanh dao phu trach thyc hién

- Tai menu trai cta phan mém kich chon “Thuc hién danh gia”

©® Tydanh gia

- Man hinh hién thi tién d6 thuc hién cua cac chuyén vién dugc phan cong cham diém va

danh sach céc tiéu chi cho phé duyét

Chuyén vién dugc phan cong:

' Tién do thyc hién cua
|
1

1

1

STT  Chuyén vién thyc hién dinh gia Trang thai Chife ning ’ ’ N A 1
o _ cac can bo duoc phan

1 Neguyén Vin A D hodn thanh ~ X .2 1
—— —mmmmmm T cdng cham diém I
shaowan =TT T !

3 NguylnVinc D hodn thanh = ":- __________________ :

Whém tigu chi:

Tatca -

[ Hignthitierititurbl — = = - = = = = == — R Gilibdocso | & Thixudng

\ Diém lanh dao phé

Linh vie/Tiy

piémtsida  Chuyénvién  Linhdgo Tai ligu kiém chilng/Gidi trinh
duyé =
~

1 uyet =~ ~o 73.00 58.12 58.12

TSl TS
1. CONG TAC CHI DA DIEU HANH CCHC S~a T~ 6.00 7.70 7.70

-~ ~

U -~~~

11 Kihnal R 7 A S~~~ 2.00 2.00
<
v Piém can bo duoc Sss_
) Trurdinig v v = 3 trinh:

R | n N , T Gidi trinh:
1.1.1.Ban| phan cong chaim ——=------___ = 6 dung gidi rihe
Veuciu: | Py e S T 100 ) Tai ligu kigm chifng:
DL YEU COL e e, - e o o o | ogo.PNG

- Khéng dat yéu ciiu theo hudng din cda ed quan edp trén

Man theo ddi tién dé thuc hién cua chuyén vién
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- Sau khi tat ca cac chuy@n vién xac nhan hoan thanh thi phan mém sé& tu dong chuyén
dém caa chuyén vién sang cot diém cua lanh dao, tai day lanh dao c6 thé phé duyét, diéu
chinh diém, dinh kém lai céc file c4c tai liéu kiém chtng va giai trinh

- Qué trinh phé duyét diém cua lanh dao twong tu qua trinh chim diém caa chuyén vién
(xem lgi muc 3.2)

- Sau khi phé duyét diém tu cham cua can b dugc phan cong, lanh dao nhan nit “Giri

bao cao” dé hoan tat qua trinh ty danh gia diém cai cach hanh cua cap xa.

Phé duyét bao cao tu danh gia CCHC nam 2022
cua UBMD x3a A

i File két qua duoc tai

1 xubng tir phan mém va co
- xé&c nhan cua lanh dao don
. Vi

File bdo cao dinh kém [* b L= 1 a

¥ kién phé duyét

Man hinh xac nhgn hoan thanh, guri bao cao

- Kich vao nat “Xac nhan” dé hoan tat quy trinh ty cham diém danh gia cai cach hanh
chinh caa UBND cap x4

4. Quy trinh tw chdm diém danh gia bd sung
- Qua trinh nay dién ra khi:

+ Sau khi t6 tham dinh xong két qua, phan mém s& tu dong hién thi cac tiéu chi caa
UBND cap x4 khong dat dugc diém tét da dé co thé diéu chinh bo sung dé cai thién diém
dat duoc

- Quy trinh thyc hién chidm diém danh gia b6 sung twong tw nhu quy trinh thyc hién cham
diém danh gi, tuy nhién Ianh dao khong can phan cong lai

4.1. Thuc hién tw cham diém bo sung

- Chtrc nang nay do can b dugc phan cong phu trach thuc hién

- Tai menu trai ciia phan mém kich chon “Thuc hién bé sung”
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& Tydédnh gld

- Man hinh hién thi cac tiéu chi d dugc phan cong va duoc bo sung

[CJ Hién thi tat ca tiéu chi

1. 1. K& hoach CCHC

Yéu cdu:

£y 16 %

Yéu cdu:

O Truding hap khéng phat

TONG CONG

1. CONG TAC CHi PAO BIEU HANH CCHC

sinh nhigém vu

1. 1. 2. Midc dd hoan thanh k& hoach CCHC
- Hodn thanh tu 80% - 100% ké hoach thi di€m danh gid du'dc tinh theo
- Hodn thanh dudi 80% ké hoach: 0

1. 3. Cong tac kiém tra, giam sat CCHC

O ruding hap khng phdt sinh nhiém vu

1. 3. 2. Xif Iy cdc van dé phat hién qua kiém tra

- Tii 70% - 100% s6 vdn dé phdt hign dugc xd [y/kién nghi xu [y thi diém
dénh gid duge tinh theo ty [€ %
- DUGi 70% 56 viin bdn dé xdr ly/kién nghi xdr ly: 0

Diém t8i
da

Linh vuc/Tiéu chi/Tiéu chi thanh phan

27.00

6.00

2.00

2.00

Tu ddnh
gid

22.94
5.95

2.00

0.89

Tai liéu kiém ching/Giai trinh

Gidi trinh:
aa
Tai liéu giai trinh:

dem

B Hoan thanh

¥ ki€n hdi déng tham dinh

Man hinh hién thj cdc tiéu chi dwoc yéu cdu bé sung

- Thuc hién b sung cho dén khi hét cac tiéu chi can bo sung ma phan mém cho phép, thé

bo qua khdng thuc hién bo sung céc tiéu chi dugc phép
- Sau khi hoan thanh bd sung can b¢ phu trach kich vao nt

- Kich vao nit “Xac nhan” dé qua trinh cham diém tu danh gia bo sung cua chuyén vién

phu trach va chuyén 1anh dao phé duyét

4.2. Phé duyét két qud bé sung

- Churc nang nay do lanh dao phu trach thyuc hién

- Tai menu trai caa phan mém kich chon “Thuc hién bé sung”

@ Tudénh gld

- Qué trinh thuc hién phé duyét két qua bd sung cua 1anh dao twong tu qua trinh thyc hién

tu danh gia bd sung cua chuyén vién

Tai liéu luu hanh noi bo
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- Sau khi hoan thanh phé duyét bo sung can b phy trach kich vao nat
¥ac nhan hoan bo sung t danh gia!

Ban khing thé tiép tuc bd sung néu xac nhan hoan thanh! Xac nhdn hoan thanh?

- Kich vao nat “Xac nhan” dé két thdc qua trinh cham diém tu danh gia bo sung cua
UBND céap xa

13
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THONG TIN LIEN HE HO TRQ VE PHAN MEM
Cong ty TNHH MTV phan mém TechLife
Mobile/Zalo: 096 444 5723 (Mr Nhon)

Email: nhonlg.hue@gmail.com
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